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1. OBUIHE NMOJIOKEHHA

1.1. YueGHO-METOAMMCCKHH OTACA ABAACTCA CTPYKTYPHBIM MOJpPA3JeneHHeM HHCTUTYTA, Jeii-
CTBYET Ha OCHOBAaHMW YCTaBa MHCTUTYTA, HACTOAILETO MOJIOKEHHA H B CBOCH npakruieckoii pabote
PYKOROJCTBYETCS MPHKA3aMU M PACMOPSKEHNIMU PEKTOPA.

1.2. HauansHuK y4eOHO-MeTOMYECKUM OTIENd Ha3Ha4yaeTcs MPUKa3’oM pPEKTOpa HHCTHTYTa,
HEMOCPEACTBEHHO MOIMMHEH MPOPEKTOPY 110 yuedHO-MeToaHUecKol paboTe.

Llesbio paboTel oTAENa ABASeTCA obecreyeHHe KauecTsa yueGHOro npolecca 3a cueT paspadoTky
eMHOrO MexaHiu3mMa yueOHoro npouecca, a Tak/ie YIopAa04eHna i CHCTEMaTH3allHin METOAHYECKOTO
o0ecriedeHns KypCcOBBIX MEPOTIPHATHI.

1.3. B cBoeit gestelibHocTH OTAEH PYKOBOACTBYETCHA:

- 3akoHoJ1aTeNbeTBOM Poccuiickoit Penepalii; BHYTPEHHHMH HOPMaTHBHBIMH aKTaMH
MHucTuTyTa;
- MesepasibHbIM 3aKkoHOM «O0 oGpasoBanuy B PO» o1 29.12.2012 Ne273-D3.

2. OCHOBHBIE 3A/IAYH YUYEBHO-METOJAHYECKOI'O OTAEJA

2.1. OcyluecTBeHNE KOOPAMHALIMI AEATENIbHOCTH CTPYKTYPHBIX T10/Ipa3jielleHnil HHCTHTYTA M0
opranusaiuy yueOHo-MeToauueckoil paboTsl.

2.2. Oprann3aimsi y4ueGHO-METOANYECKOr0 CONPOBOXKIEHNsA 00pa3oBaTebHBIX [1POrpaMM Kyp-
COBbLIX MEPOIPHATHI.

2.3. ObecneyeHne HOPMATHBHO-MH(MOPMALUMOHHOIO M OPraHHM3alMOHHO- KOHCY/IbTATHBHOTO
COMPOBOKJIEHUS Y4eOHOTO npouecca.

2.4. Yyactue B pa3paboTke MepcrnekTHBHOTO H TEKYLIEro MIAHUPOBAHNA WHCTHTYTA.

2.5. Vyactue B pa3paboTKe CTpaTerni U KOHLENTYaNbHBIX OCHOB 00pa30BaTeNbHOI AesTebHOCTH
MHCTUTYTa, MOIEPHHU3AIINN M ONTHMHU3ALIMH Ha 3TOH OCHOBE Y4eOHOTO Mpolecca.

2.6. YyacTue B MOArOTOBKE MaTepHalioB no yuyedHo-MeToauyeckoit pabote 1 pacCMOTPEHHS HA
3aceNaHusX pekTopara 1 Y4eHOro coBera.

2.7. YuacTHe B COBEPIUEHCTBOBAHMM HOPMATHUBHO-METOAMYECKON [JOKYMEHTALMH, pPErilamMeH-
Tupytoleii yuebGHbIi npotecc.

2.8. [NpoBenenue 1 00pabOTKa IaHHBIX MO CBEPKE KaJPOB NE1arorn4ecknx paboTHUKOB.

2.9. KoHTposib 3a COCTABIEHWEM W BHITONHEHHEM YueOHBIX IUIAHOB W MPOrpaMM KypCoB [10-
BbILIEHUS KBaTMQUKALIMK H KYPCOB NPO(ECCHOHAIBHOI NepernoaroToBKH.

21 KoHTpo:1b 32 BBINOJIHEHHEM KaleHIapHOro y4edHoro rpafduxka.

2,11, KouTpoiib 3a CBOEBPEMEHHBIM M KAaueCTBEHHBLIM COCTARIEHMEM Ha Kadenpax (B
KaOMHeTaxX) HHIHBUAYAIBHBIX M1aHOB padoTel NpodeccopeKo-npenoaapaTe/ibcKoro CocTasa.

2.12. KoHTposb 3a coctosinMeMm ayautopHoro onga. @opmMupoBaHHe 3aABOK HA PEMOHT,
yilyulleHHe COCTOAHIA U OCHAILEHHOCTH 000pY10BaHHEM ay IHTOPHIA,

2.13. Koutpons cobmofeHuss AMCUMIUIMHBL y4eOHOrO Mpolecca MpenoaaBaTeiiMu
CITylIaTenamMu.

2.14. [lnaHupoBaHHE M  COCTABJIEHHE CBOJHONO  pacmucaHus  y4YeOHBIX  3aHATHIL,

pacripeaenenue ay iutopHoro Gosaa.

2.15. Pacnipenenenue W KOHTPOJb HCMONL30BaHMA (JOHIA NMOYACOBOH OIUIATHl TPyAa MpHIia-
IHEHHBLIM JIEKTOPpAaM.

2.16. Bejenne yuera BbINOJHEHHS y4eOHOH Harpysku npog)eccopcko-MpernoaaBaTesbCkoro



cocTasa.
2.17. Odopmienue yanocToBEpeHHii O TOBBIIEHHH KBAIH(PUKALNK, JUMIOMOB O npodieccuo-
HaNLHOI TIEePEnoaToTOBKe, TyOINKATOB YI0CTOBEPEHHI i IUNIOMOB, CNIPaBOK AU cnyluartenei Kyp-

COBBIX MEPOTIPUATHIL.

2.18. TlpoBepka kadeap (kabMHETOB) MO OTAENLHBIM BONpOCAM yueOHO-MeTo1IeCKoii paboThl.

2.19. O6ecneyenne kadenp (kabuneTo) 6anKaMy y4eOHO# 10KYMEHTALIHH.
2.20. Tepenucka ¢ rpakiaHamMy 1 BEAOMCTBAMH 10 y4eGHLIM BOMPOCAM.

2.21. Oxazanue cojefcTsus 3aBeayiomnm kapeapamu (kabuHeTaMu), METOAMCTaM B pa3paboTke
yueOHBIX IJIAHOB.

2.22. Opranusauus paboTel W KOHTPO/b M0 pa3paboTKe NOMOTHHTEbHbIX pogeccHoHaIbHBIX
[POrPaMM 1O HANPaBIEHNAM TOBbIIIEHNsA KBaTUdUKALMH 1 MPOHECCHOHAILHOM NEPENOArOTOBKH.

2.23. CocTapneHue roIoBbIX 1 CTATUCTHYECKMX OTYETOB MO y4eGHO-MeToanueckoil padore.
2.24. TloaroToBKa MPHKa30B M0 y4eOHO-MeTOAMuecKoi paboTe.

2.25. KOHTpONb 3@ BbINOJHEHHEM ILIaHA-MPOCNEKTa KYPCOBBIX MEPOIPHATHI H CEMUHAPOB.
2.26. Opranusauus odyueHus Meroauctos, [1T1C Bornpocam 1el0MpON3BOJCTEA 110 yueOHOMY
npoLeccy.

2.27. C60p W aHanu3 JaHHbIX 110 METOAMYECKOMY obecrieueHnio yueGHOro mpolecca.

3. OTBETCTBEHHOCTbL
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3.1. Bcio MomHOTY OTBETCTBEHHOCTH 3@ KAUECTBO M CBOEBPEMEHHOCTb BBITNOJIHEHHA BO3/IOKEH-
HbIx HacToawum IMonoxkennem Ha Otel 3an1ay ¥ GYHKLKMHA HECET HAYAIBHUK OTENA.

3.2. B cayuae yTeuku HHQOPMALUH, COCTABIAIOMIE]N KOMMePUECKYIo TaiiHy, HauanbHuk OTiena
1 €ro COTPYAHHKH MOTYT ObITh NPHUBIEYEHb! K AUCLUMIIHHAPHON W MaTepHalbHOH OTBETCTBEHHOCTH B
COOTBETCTBHMHM C [ICHCTBYIOLLHM 3aKOHOAATE/ILCTBOM.
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3.3. CreneHb OTBETCTBEHHOCTH APYruX paboTHHKOB OT/e/a yCTaHABINBAETCS [10JIKHOCTHBIMH
HHCTPY KLMAM.
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